M| RNCMMOODLE Quick Start Guide

How to add text and images to your course
You can add text and images into your page in 2 ways:

If you want the text to display directly in the main course page you can add a “Label”. This is good for adding quick
instructions or illustrations into your course.

If you want to add a large amount of text or graphic content you can add it as a “Page”. This adds a link into the main
page that goes to a separate page that contains the content. This is much better for larger areas of content as it stops
your main course page becoming too long and unwieldy.

How to add a label to your page.

Turn on editing at the top right of the page.

(# Turn editing on ‘

At the bottom of the section where you want to add the sign-up click click on:
== Add an activity or resource
And then select ‘Label’ from the pop up and click on the ‘Add’ button.

Add an activity or resource

RESOURCES
The label medule enables text and multimedia to be inserted into the

O |_| File course page in between links to other resources and activities. Labels
are very versatile and can help to improve the appearance of a course

e
O @ Folder if used thoughtfully.

® &/ Label Labels may be used

» To split up a long list of activities with a subheading or an image
O IE] Page plitup 9 9 g

* To display an embedded sound file or video directly on the course
O @7 URL page

You will then see the ‘Adding New Label’ page:
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¢ Adding a new Label to Assessments @

- General

Label text
Uv (BT | U & X || A My | | E E ZE|E =
W | €| Q 8| 1T * da, <>

Type and edit the text you want to add here

You can format it using the toolbar above.

Add Images

» Common module settings

You can just a add text and images in the Label text box and format it using the toolbar above.

Tips:

Click on this button to upload images into your label

If you include a link to a YouTube video in your text, Moodle will automatically recognise this and embed
the video in your label.

c

You can even upload or record eStream video into your page with this button (see separate guide).

You can set the dates you want it to be visible with the Common Module Settings, but if you just want it
to display straight away just ignore these. Don’t worry about the other settings either as you can safely
ignore them for now.

» Common module settings
» Restrict access
» Tags

» Competencies

Save and return to course Cancel
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When you are happy with your content, just scroll to the bottom of the page and click on Save and return
to course

You will now see the content you’ve added in the course page:

O 4 of 6 Submitted, 4 Ungraded

&P Type and edit the text you want to add Edit™
here
# Edit settings

. . < Move right
You can format it using
the toolbar above. @ Hide
fl Duplicate

Add Images
2. Assign roles

X Delete

== Add an activity or resource

If you need to change anything you can go back in to edit mode by clicking on the Edit dropdown next to
the top of the label and then clicking on Edit Settings.

If you have finished editing your course content you can now click on

®Tumn editing off 1
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Adding a Page

Adding a page is very similar to adding a label. As before Turn editing on and then click on:

== Add an activity or resource

at the bottom of the section you want to add the Page.

This time select Page and click on the Add button at the bottom

and embedded code, such as Google
O & Label d
maps.
=
® u Page Advantages of using the page module

rather than the file module include the

O & URL

resource being more accessible (for

You will then see the Adding a new page form

P Expand all
~ General

Name =

This is the text that will appear in the link to this page

Description
uv (B I ||U|S (% |x||Av|p~||E(=E|Z|| S| E||E|E|||R

Learning and Teaching Research Performance Student Support Handbooks

This text will appear at the top of your page. You don't have to put anything here.

If you check the 'Display description on course page’ box below, this text will also appear on the course page (just like a label)

Display description on course page (%)

%}

~ Content
Page content *

uv (Bl I||U|s|x|x||av|pr||E(=(=|= (=== R

M e b|| QB L+ ® 2| ©

This is the Page content. You can make it as long as you need because it's a separate page from the main course page. a

If necessary you can make this edit box bigger by dragging the bottom right corner.
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Again, you can ignore all the other settings for now.

When you have finished editing the content click on one of the save buttons at the bottom of the page

Save and return to course Save and display Cancel

If you click Save and display you will be taken to the page that you have just made.

This is the text that will appear in the link to this page

This text will appear at the top of your page. You don't have to put anything here.

If you check the 'Display description on course page’ box below, this text will also appear on the course page (just like a label)
This is the Page content. You can make it as long as you need because it's a separate page from the main course page.

If necessary you can make this edit box bigger by dragging the bottom right corner.

Last modified: Tuesday, 31 March 2020, 5:49 PM

If you click Save and return to course you will be taken back to course page and will be able to see the link to the new
page (and the Description text if you have checked the “Display description on course page’ box).

= This i i i
& l_lTh|5|slhetextthatW|II appear in the Edit ™

link to this page

This text will appear at the top of your page. You don't have to put
anything here.

If you check the 'Display description on course page’ box below, this

text will also appear on the course page (just like a label)

As with the label you can always go back in and edit the content you’ve added by using Edit > Edit Settings

Click on

® Turn editing off |
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To see the page as it will appear to the students.

Tip:

When adding other Moodle activities and resources to the page you can also add text to the description fields in the
same way as for a page, so you don’t always have to add a separate label
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