Procedure: Student Referral for ADHD and Autism Spectrum Assessment
1. Purpose
This procedure outlines how students at the Royal Northern College of Music (RNCM) can be supported in seeking assessment for Attention Deficit Hyperactivity Disorder (ADHD) or Autism Spectrum Condition (ASC). It ensures a consistent and supportive approach across relevant departments.
2. Scope
This procedure applies to all students enrolled at the RNCM who disclose possible ADHD or ASC traits and request guidance or support.
3. Overview of Process
	Step
	Action
	Responsible Party

	1. Initial Concern Raised
	Student approaches Disability and Wellbeing Service or a trusted staff member
	Student -email wellbeing@rncm.ac.uk or book via the Student Support pages on Moodle

	2. Triage Appointment
	Student meets with a Student Disability & Wellbeing Advisor (SDWA) to discuss concerns
	Student and SDWA

	3. Screening Tools (if appropriate)
	Optional use of tools such as ASRS (ADHD) or AQ-10 (Autism) to inform referral discussion
	SDWA and Student (self-assessment forms are available here on Moodle)

	4. Referral to GP
	In all instances the student is advised to make a GP appointment to discuss their concerns; supporting letter provided if needed
	SDWA and student

	5. Interim Support (if student is referred for assessment through their GP)
	Student offered a Personal Learning Plan (PLP) to include reasonable adjustments, academic support, and/or mental health support through our counselling service while awaiting assessment
	Disability and Wellbeing Services

	6. Diagnosis and Confirmation
	Student provides formal diagnostic report when received
	Student

	7. Review of Support
	Adjustments to their PLP and in-house support and DSA eligibility are reviewed and updated
	SDWA and student


4. Supporting the Student
- Referral Letter: the Disability and Wellbeing Service may provide a supporting letter to the GP summarising concerns and impact on studies.
- Private Assessment Guidance: We advise that students speak with their GP before accessing any private assessment routes. Whilst the College does not fund private assessments a student who is experiencing financial difficulties can apply to the Hardship Fund.
- Confidentiality: All discussions are confidential unless there is a safeguarding concern.
5. Interim Adjustments
Students awaiting assessment may be offered:
- Personal Learning Plan (PLP)
- Referral for in-house academic support
- Exam or coursework adjustments (e.g., extra time)
- Access to specialist mentoring or mental health support (in-house counselling)
6. After Diagnosis
Once a diagnosis is confirmed, the student can:
- Apply for DSA (Disabled Students’ Allowance)
- Have a full Needs Assessment (organised via DSA)
- Continue to receive long-term support from the Disability & Wellbeing Service

7. Staff Guidance
Staff approached by students concerned about ADHD or ASC should:
- Reassure the student help is available
- Refer to Disability & Wellbeing Services promptly with the student’s approval.
- Avoid making clinical judgments or promises about diagnosis or DSA eligibility – further information is available on Moodle.
9. Review
This procedure will be reviewed annually or in response to changes in national guidance or institutional practice.
